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Internal Verification Policy: Black Country Leadership and Management
Programme

The following document outlines the objectives and responsibilities of the Black Country Skill Factory
in relation to the Internal Verification process associated with the Black Country Leadership and
Management Programme.

Objectives of the Internal Verification Process

= To monitor the practice of assessment.

=  Sampling the assessment decisions made by the training provider, to assure the quality of
assessment is maintained throughout the duration of the Black Country Leadership &
Management Programme.

= Analysing verification findings and addressing any issues that emerge.

= To ensure that the requirements of the external verifier (Open College Network West
Midlands) and any external inspectors are met.

= To ensure that appeals are carried out according to Black Country Skill Factory’s procedures.

= To ensure that certificate applications are properly authorised.

Responsibilities of the Black Country Skills Factory

To deliver the Black Country Leadership and Management Programme, the Black Country Skills
Factory has become an Open College Network West Midlands recognised centre. The Black Country
Skills Factory has appointed In-Comm Training and Business Services Ltd to act as the internal
verifiers for the programme. In-Comm have a wealth of experience in performing the internal
verification process, please see contact In-Comm for more information regarding the Internal
Verification on 01922 457686.

The Black Country Skills Factory will have the following responsibilities in relation to the internal
verification process:-

=  Ensuring all assessment material is collected for the purposes of Internal Verification.

= Issuing sample sets to In-Comm for the purposes of internal verification.

= That records of all of the processes relevant to centre approval, assessment, internal
verification, external verification, sampling, standardization and assessor/verifier
qualification will be kept scrupulously

= That learners’ own assessment records will be accessible to them on request

= That the requirements of external verifiers will be quickly and fully addressed

= That an appropriate range of assessment methods will be used to ensure fairness and
reliability

= Committed to ensuring that learners taking qualifications are not disadvantaged should
Centre Approval be withdrawn or have sanctions imposed upon us.

= |ssuing learners which have achieved accreditation with an accreditation certificate.



